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MBICJIH;

1 TIlosicHUTEJBLHAA 3aNMUCKA

1.1 Ileap v 33024 JTUCHUTNIMHBI

Henb AMCUMIUIMHBI — 03HAKOMUTH 00YYaIOIIerocs ¢ ucTopuorpadueil TOKyMEeHTOBEACHUSI.
3aa4un AUCIUILTHHbL
- chopmupoBaTh y 0OydYarIIerocs MPEACTaBICHUS 00 OCHOBHBIX JTalax pa3BHTHA
JIOKyMEHTOBEICHHS KaK HAyKH,
- O03HaKOMHTH OOYYArOIIETrOCs C UCTOPHEN 3apOKIACHHS U Pa3sBHTHS JOKYMEHTOBEIYECKOM

- chopmupoBaTh y 00ydYaromierocss 3HaHHUS OCHOBHBIX MPOOJEM JTOKyMEHTOBEICHHS Ha
OTIPEICIICHHOM JTaIle Pa3BUTHUS JIOKYMEHTOBEICHUS KaK HAYKH;
- chopMUpOBaTh Yy OOYYalOMIETOCS YMEHHUS AaHAIW3UPOBATh AaKTyallbHBIE TMPOOJIEMBI
JIOKYMEHTOBE/ICHUS] Ha COBPEMEHHOM JTarle pa3BUTHs Hayku B Poccuu u 3a py0Oexom;
- copmupoBaTh y 00ydYaromerocss HaBBIKU COCTaBIIEHUs OHOIMOrpaUuecKux CIHCKOB H
0030pOB 110 BHIOPAHHOH TeMe TOKYMEHTOBEYECKOTO HCCIICIOBAHUSI.

1.2 IlepevyeHb NIaHMPYyeEMBbIX Pe3yJIbTATOB 00yYeHUs M0 AUCHUILIHHE,
COOTHECEHHBbIX C MHAMKATOPAMM /IOCTHKEHUSI KOMIIETeH M i

Kommerennus
(K01 1 HANMEHOBAHHE)

NHaukaTopbl KOMIEeTeHUHH
(KOJ 1 HAMMEHOBAHME)

Pe3yabTarsl 00yyeHus

ITK-2. Cnocoben
OpraHU30BaTh U OCYIIECTBIISATH
JOKYMEHTAI[HOHHOE
obecrieueHre ynpasJeHus B
OpTaHU3aLHAX PA3IUYHBIX
OpraHU3alHOHHO-TIPABOBBIX
thopM 1 hopM COOCTBEHHOCTH,
rOCYIapCTBCHHBIX OpraHax
OpraHax MeCTHOTO
CaMOyIIpaBICHUS

IIK -2.1

IIpumensier TeopeTudeckre 3HAHUS B
cepe TOKyMEHTAIIMOHHOTO 00eCIIeYeH s
YIPaBJICHUS B IPaKTUUECKON
JIeSITENbHOCTH

3namo: meopemuueckue ocrogul
OOKYMEHMAYUOHHO20 00eCneyeHus.
VApA6LeHUsL

Ymemo.: npumensamo meopemuueckue
SHAHUA NPU OP2AHU3AYUU
OOKYMEHMAYUuoHHO20 0becneyenus
ynpasnienus

Braoemw: memoodonocuet
OOKYMEHMAYUOHHO20 0becneyenus
YNpaeeHus.

[TK-2.2. Opranusyer
JOKYMEHTAIIMOHHOE 00ecIIeueHue
VIIPaBJICHUS B OPTaHU3AIMAX PA3THIHBIX
OpraHU3alMOHHO-NIPABOBHIX (opM 1
(hopM COOCTBEHHOCTH, TOCYIAPCTBEHHBIX
OpraHax u opraHax MECTHOTO
CaMOyIpaBICHUsI

3uams: ocobennocmu nocmanoexu
OOKYMEHMAYUOHHO20 0Decneyenus
VIPABNIEHUSL 8 OPLAHUZAYUSX PAZTULHBLX
OP2AHU3AYUOHHO-NPABOGLIX (PopM U hopm
cobcmeennocmu, 20Cy0apCmeeHHbIX
0p2anax u Op2anax MecmHo2o
camoynpagnenus

Ymems: opeanuzosamo
O0OKyMeHmayuonHoe obecneyenue 6
OP2AHU3AYUAX PAZTULHBIX OP2AHUZAYUOHHO-
npaeosuvix hopm u popm cobcmeennocmu,
20CY0apCmMBEeHHbIX OP2AHAX U OP2AHAX
MECMHO20 CAMOYNPAGILEHUsL YNPAGTIeHUs
Bradems: Hagblkamu co8epuieHCmeo8anus
cucmembl OOKYMEeHMAYUOHHO2O0
obecnedenus ynpasieHus.

IIK -2.3. Bemonusier paboty no
JIOKYMEHTAITHOHHOMY O0ECIICUCHHIO
YIPaBIEHYECKUX TPOIECCOB B
OpraHU3aIHIX Pas3INIHBIX
OpraHU3aIMOHHO-TIPABOBEIX (POPM U
(hopM cOOCTBEHHOCTH, TOCYAaPCTBEHHBIX
OpraHax W OpraHax MeCTHOTO
CaMOyIIpaBIICHUSI

3uamv: cocmas ynxyuil crysrco
OOKYMEHMAYUOHHO20 06echeyeHus.
ynpaenenus

Ymemsw.: ocywecmenamo pabomy no
OOKYMEHMAYUOHHOMY 06ecneyenuio
VIPABIEHYeCKUX NPOYeccos

Brademy: nasvixamu 0OKyMeHmupo8anus
VIPAGIEHYeCKUX NPoyeccos u pabomol
OOKyMeHmayuell 8 OpeaHu3aAyUaX
PA3TUYHBIX OP2AHUZAYUOHHO-NPABOGYIX
dopm u popm cobcmseenrnocmu,
20CYOapPCMEEHHbIX OP2AHAX U OPSAHAX




MECMHO20 CAMOYNPABIEHUS

TIK-11 [IK-11.1IL1aHupyeT U OCYIECTBISIET 3HAaTh: HAyYIHBIE OCHOBEI

Crnioco0eH MPUMEHSITh Hay4YHbIE | JOKyMEHTHPOBAHHUE yIPABICHIECKON JIOKyMEHTHPOBAHUS yIIPABICHIECKON
METO/IBI T OpTaHU3AINN JIESITEIbHOCTH OPTaHU3allli Ha OCHOBE JESITEIEHOCTH

JOKYyMEHTAI[HOHHOTO Hay4HO-00OCHOBAHHBIX KPUTEPHUEB YMeTh: IPUMEHATh TEOPETHUECKUE U
obecrieueHts yIpaBJICHHUs C Hay4HbIC 3HaHUS IPU B paMKax
UCTIONIb30BaHUEM COBEpPILIEHCTBOBAHUS JOKYMEHTHPOBAHUS
MH(pOPMALIMOHHBIX TEXHOJIOTHIA YIPaBIEHYECKOH eSTeTbHOCTH

Bﬂa[[eTLZ HaBbIKaMH yHI/I(l)I/IKaI_II/II/I n
(bOpMaJ'H/BaHI/II/I JOKYMCHTOB

I1K-11.2 TInanupyeT U OCyIECTBISAET 3HaTh: NIPUHIUIIEI OPTaHU3AINH
JIOKyMEHTOO00OPOT B OpraHU3aluy C JIOKyMEHTO000pOTa U HayYHBIE OJAXOBI K
cO0JII0IeHNEM ITPHUHIIUIIOB €ro aHaJIn3y

panroHaIBLHOTO ABHXCHUS JOKyMEHTOB YMeTh: ONTUMHU3HPOBATh

JIOKYMEHTOOOOPOT Ha OCHOBE
COBPEMEHHBIX METOIHK

BirageTb: HaBBIKAMH IUIAaHUPOBAHUS U
COBEPIICHCTBOBAHUS JOKYMEHTOO00POTa

ITK-11.3 IIpennaraet mpUHITAIIEI 3HaTh: HayYHBIC IPUHIIMUITE TPABUIBHOM
OpraHu3aly paboThl CITyKObI OpraHu3aIiy yIPaBJIEHIECKOro TpyaAa
JIOKYMEHTAIMOHHOTO 00eCTIeYeHUs VYMeThb: BHEAPSITh METOAUKH

YIPaBJICHUS HA OCHOBE COBPEMEHHBIX COBEPIIEHCTBOBAHUS PaboThI cay:x0 JJOY
HayYHBIX 3HAaHUH Bnanets: HaBbIKaMM OpraHU3aIUU

nesTenbHOCTH Cryx0bl JIOY Ha ocHOBe
COBPEMEHHBIX JOCTHKEHUI HAYKU U
TEXHUKHU

1.3 MecTo TMCUMILTHHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/IbHOM
MPOrpamMmbl

Hucnunnuna (moaynb) «VMctopuorpadust TOKyMEHTOBEACHUS» OTHOCHUTCS K YacTH,
(hopmMupyemoit yuacTHUKaMu 00pa30BaTeNIbHBIX OTHOLICHHH OJ10Ka AUCHIUIIINH Y4EeOHOT O II1aHa.

Jnst ocBOeHHWS AMCHMILTHHBI (MOIYJsI) HEOOXOIWMBI 3HAHUS, YMEHHUS U BIIAJCHUS,
c(OpMHUPOBAHHEIE B XOJI€ U3YyUCHUS CICIYIOMNUX NUCHUIUIHH: « HpOpMAIMOHHAS IBPUCTUKAY,
«JlokymeHTOBeAeHUEY, «ICTOUHUKOBEAEHUE.

B pesynbrare ocBOGHMSI MUCHUIUIMHBI (MOIyJsi) (OPMUPYIOTCS 3HAHUS, YMEHUSA H
BJIQ/ICHUS, HEOOXOAMMBIE Al M3YyUEHHUsS CIEAYIOIIUX IUCHUIUIMH W TPOXOXKICHUS MPAKTHK:
«ApxuBoBenenue», «MeToauka COBEPIICHCTBOBAHUS CHUCTEMbl YIPABICHUS JIOKYMEHTAMH B
opranmzanusax», «lIpenmuniomnaas mnpaktukay, «HayuHo-ucciemoBarenbckas paboTay,

«I OCyJapCTBEHHAs UTOroBas aTTc€CTanus).

2 Crpykrypa IUCHHUILINHBI

OO0mas TpyA0eMKOCTh JUCIMIUIMHBI COCTAaBISIET 3 3.e., 108 u.

CTpyKTypa AUCHUNJIMHBI AJIsl 04HOH (POPMBbI 00yUeHUsI



OO0beM IUCUMIUIMHBL B (JOpME KOHTAKTHOW PabOThl O0YYarOIUMXCs C MEAarormyecKuMH

paboTHUKAaMU U (WIH) TMLAMU, IPUBJIEKAeMBIMHU K peaiu3alii 00pa3oBaTEIbHOM IPOrpaMMbl Ha

HHBIX YCJIOBUSX, ITPU ITPOBCACHUN y‘-I€6HLIX 3aHATHH:

Cemectp | Tun yueOHBIX 3aHATHIA KomugecTBo
4acoB
2 Jlexuu 24
2 CemuHApHI/T1a00paTOPHBIE PAOOTHI 36
Bcero: 60

O06beM TUCIMITIMHBI B (hOpMe CaMOCTOATEIbHON paboThl 00YUAIOIINXCS COCTaBIACT 48

aKaICMHUYCCKUX YaCOB.

CTpyKTypa AUCHUNJIMHBI AJIsl 04HO-3204HOI (pOpMBbI 00yUeHUsI

O0beM AUCIUTUIMHBI B (hOpME KOHTAKTHOW PAOOTHI OOYyYaromIuXcs ¢ MeJaroru4ecKuMu
paboTHHUKaMU U (UJIH) JIMIIAMH, TIPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHON MPOrpaMMBbl Ha

WHBIX YCIIOBUSX, IPU MPOBEACHUH YUeOHBIX 3aHATH:

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
4acoB
2 Jlexkmum 16
2 CeMuHaph1/1a00paTOPHEBIE PAOOTHI 20
Bcero: 36

O0BeM AUCIUIUTHHBI B (POpME CaMOCTOSITENIbHON Pab0Thl 00YYAIIMXCS COCTABIIsET 72

aKaICMUYCCKUX 4aCoOB.

CTpyKTypa AUCHUIIMHBI VIS 3204HOI ()OpMBbI 00yUeHH s

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PAOOTBI OOYYAIOMIMXCS C TEIaroru4ecKuMU

paboTHUKAaMU U (WIK) TUIIAMU, IPUBJIEKAEMBIMU K peanu3aiii 00pa3oBaTeIbHOM MPOrpaMMbl Ha

UHBIX YCIIOBHAX, TP MPOBEACHUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yueOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexnu 12
2 CeMuHApHI/1a00paTOPHBIC PAOOTHI 12
Bcero: 24

O0beM TUCIHITUIHHEI B (popMe caMOCTOATETbHON pabOThl 00YUAKOIINXCS COCTABIAET 84

AKaJCMHNYCCKHUX 9aCOB.

3 Coaepkanve THCHUIINHBI

Ne | HaumeHoBaHue pa3aesia Conep:kanue
JUCIHHUIIINHDI

1 Paznen 1. O6wekT u npeamer OOBeKT, IpeIMeT, 3aa41 U METObI JUCIIUILITNHBI
JIUCITUTIIVHBI. «HcTopuorpadus JOKYMEHTOBEICHUS.

2 Paznen 2. Uctopuorpadus

TpeboBaHMs K JOKYMEHTAM B 3aKOHOAATEIbHEIX




JTOKyMeHTOBeZieHUs B JjocoBeTckoi | akTax XVI — Hau. XX B. [IucbmoBHuKH. OO0111ME
Poccun PYKOBOJICTBA IO MUCbMOBOJICTBY U
JIeJI0ONPON3BOJICTBRY. lleproanyeckue u3aaHusi.

3 Paznen 3. TpeGoBaHus K TOKyMEHTaM B HOPMAaTHUBHBIX aKTax
Ucropuorpadus COBETCKOM BJIaCcTH. PabOTHI 1O J1€JI0MPOU3BOICTBY
nokymenToBeaeHus 1920-1930-x NUTYVY, Kazanckoro uncruryra HOT.

IT. [lepuoanyueckue U3IaHus.

4 Pasnen 4. cropuorpadus Bomnpocsl MexaHu3amm 1 pauoHaIn3aluu
nokymenToBeaeHus 1940-1950-x JIEJIONPOU3BOICTBA B MaTEpHUAIAX BCECOK3HBIX
IT. cosemanui, Tpynax MUI'MA u Ha cTpanunax

MEPUOIMISCKIX U3JaHUH.

5 Paznen 5. Vcropuorpadus Bomnpocs! paunoHanu3anuu 1eI0IPOU3BOICTBA,
nokymeHToBeaeHus 1960-1980-x kiaccuukanuy, yHu(UKaIUU U CTaHIapTH3AITN
IT. JIOKYMEHTOB M CUCTEM JIOKYMEHTAILIMH B TPyAax

MI'MAU, BHUNJIAJI u Ha cTpaHuiiax
MEPUOINISCKUX HU3JaHUM.

6 Paznen 6. MammHounTaeMble JOKYMEHTBI, SJIEKTPOHHbIE
Ucrtopuorpadus nokymenTsl, CAJIJ] u C3/] xak npeamer
nokyMeHToBeaeHus 1990-x rr. JIOKYMEHTOBETUYECKUX UCCICAOBAHUM U TEMATUKHU

HAaY4YHBIX KOH(MDEPEHIUI U TEPUOINUSCKUX U3TAHHIA.

7 | Paznen 7. Uctopuorpadus Hokyment u uadopmarnust B MOJ10 u CMOB kak
JToKyMeHToBeeHus Hayana 2000- MpeaMET IOKYMEHTOBETUECKUX UCCIEIOBAHUN 1
IT. TEMaTUKU HAYYHBIX KOH(PEpEeHIUN U

MEPUOTNISCKUX U3JaHHM.

8 | Paznen 8. CoBpemeHnHas AKTyanpHbIE IPOOJIEMBI JOKYMEHTOBEICHUS Ha
ucropuorpadus COBPEMEHHOM ATalle pa3BUTHs Hayku B Poccun u 3a
JIOKYMEHTOBEICHHUS pyOeKOM.

5.1

4 OOpa3oBaTejibHbIE TEXHOJOT UM

J1i1st ipoBeieHuUs yU4eOHBIX 3aHSATHH 110 JUCIUIUIMHE UCIIOJIb3YIOTCS pa3InuHbIe 00pa30BaTeIbHbIC
TexHonoruu. J[ns opranu3anuu y4eOHOTO IMpoliecca MOXKET OBITh HCIIOJIB30BAHO AJICKTPOHHOE
oOydeHue U (UIM) JUCTAaHIIMOHHBIE 00Pa30BaTENbHBIE TEXHOIOTHH.

5 OueHka INIAaHUPYEMBIX Pe3yJIbTATOB 00y4YeHM s

CucreMa olleHUBAHUSA

dopmMa KOHTPOJIsI Makc. KoJHMYeCTBO 0aJL10B
3a oxny Bcero
padory
Tekyluii KOHTPOJIb:
- yuacmue 6 OUCKYCCUU, BbICMYNIEHUSL HA CeEMUHapax |d 6annos 40 bannos
- UMO0208asi KOHMPOJIbHASL paboma 20 6annos 20 6annos
[IpomesxyTouHas aTTecTanus 40 6annos 40 6annos
(nucvmennwvili omeem na 2 sonpoca 8 popme
OK3AMEHA)
HToro 3a cemecTp (Qucuuniumy) 100 b6annos




O1eHKa «yZOBJIETBOPUTEIILHO» BBICTABIISIETCS 0Oyyaroiemycsi, Habpasiiemy ot 50 10 67

0ayutoB 06aylIOB, OIIEHKA «XOPOIIO» BBICTABIAETCS oOydaromiemycs, HaOpaBmemy oT 68 mo 82

0aJIoB, OLIEHKA «OTJIIMYHO» BBICTaBIIsieTcs oOydatonemycs, HaOpasuiemy ot 83 no 100 Oamos,

c(OpPMHUPOBAHHBIX B pe3yJbTaTe CYMMUPOBAHHS OAJJIOB, MOJIYUYEHHBIX MPHU TEKYIIEM KOHTPOJE

U TIPOMEXYTOYHOH aTTectanuu. [lomydyeHHbI COBOKYMHBIN pe3ynbTar (MakcumyM 100 6asioB)

KOHBEPTUPYETCSA B TPAAUIMOHHYIO IIKAIY OLIEHOK W B IIKajdy OLEHOK EBpONENcKoi cHCTEMBbI

nepeHoca W HakorieHus: kpenutoB (EuropeanCreditTransferSystem; nmanee — ECTS) B

COOTBGTCTBHH(IT&6HHHeﬁZ

100-6anmnpHas TpazuumosHas mKana [lIxana
IKaJ1a ECTS
95 =100 OtnnyHO A

83 —94 B

68 — 82 Xopor1io 3a4TCHO C

56 — 67 y D
50_55 JIOBJICTBOPUTEIILHO E
20-49 FX
0-19 HeynonerBoputenbHO HE 3a4TEHO F

5.2 Kpurepuu BbICTaBJIeHHsI OLEHKH MO IMCIUILIHHE

Bamnel/
IMxana ECTS

OrneHKa 110
JIUCLIUILINHE

Kputepuu onieHKH pe3ynbTaToB 00yUeHuUs MO0 AUCIUILTUHE

100-83/
AB

«OTIIUNYHO»

BricTaBnsercst o0ydaromemycs, €Ciu OH IITyO0KO 1
MPOYHO YCBOWJI TEOPETUUYECKUH U MPAKTUUESCKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH ITO HA 3aHATHUSIX U
B X0/1€ IPOMEKYTOUHON aTTEeCTalUH.

OO0y4aromuiicss HICUEPIBIBAIOIIE U JOTUYECKUA CTPOMHO
u3naraeT yueOHbI MaTepua, yMeeT yBSA3bIBATh TEOPHIO C
NPaKTUKOH, CIIPABIISIETCS C pEIIEHUeM 3a7ad
npodecCHOHATBLHON HAMPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, TPaBMIILHO 00OCHOBBIBAET MPUHSTHIC
pelIeHus.

CB00OIHO OpHEHTHpPYETCS B yUeOHOU U
npoeCCUOHATILHOM JIUTEepaType.

OreHka o JUCIUIUIMHE BBICTABISIOTCS 00YyYarOIIEeMYyCs C
Y4ETOM PE3yIbTATOB TEKYIIEW U IPOMEKYTOUHOU
aTTeCTalluH.

Komnerenuuu, 3akpeniéHHble 3a TUCIHUIIIMHOM,
c(hopMHpOBaHbI HA YPOBHE — «BBICOKHID.

82-68/

«XOpOLIO»

BricTaBnsiercst o0ydaromemycsi, €Ciiu OH 3HAET
TEOPETHUYECKUH U MPAKTUUECKUN MaTepuai, FpaMOTHO U 11O
CYIIECTBY M3JIaraeT €ro Ha 3aHATHSIX U B X0
MIPOMEKYTOUYHOM aTTECTallMH, HE I0MyCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyyYaromuics MPaBUILHO IPUMEHSIET TCOPETHICCKHIE




Bamnel/
Ixama ECTS

Orwenka 110
IUCLIUTUINHE

Kpurepun onieHKH pe3yinbTaToB 00yUeHHs 110 TUCIUILIMHE

MIOJIOXKEHUS [TPU PELLICHUH TPAKTUYECKHUX 3a/1a4
npodeCCHOHATBLHON HANPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HaBBIKAMHU
U IpUEMaMHU.

JlocTaTOuHO XOPOIIO0 OPUEHTUPYETCS B YICOHOU 1
npodecCuOHAIBLHOM TUTEpaType.

OrneHka no JUCIUIUIMHE BBICTABISIOTCA 00y4arOIIeMycs C
y4ETOM pE3yIbTaTOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUu.

Komnereniuu, 3akperiéHHbIe 3a AUCIUTUIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «XOPOIIHII».

67-50/
D.E

«YIIOBJIETBOPH-
TEJIBLHO»

BrictaBisiercst o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U TPAKTUYECKUI MaTepua,
JIOTTYCKaeT OTJEJIbHbIE OIIMOKH TP €T0 U3JI0)KEHNUU Ha
3aHATHUAX U B XOJ€ MPOMEXYTOYHOU aTTECTALIUH.
OO0yuaromuiics UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IPUMEHEHUU TEOPETHUYECKUX MOJIO0KEHUN MTPU PEIICHUN
NPaKTUYECKHX 33/1a4 MPO(ECCHOHATLHON HAPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOIMMBIMH JIJIs1 3TOTO Oa30BBIMH HABBIKAMU U
NpUEMaMU.

JleMOHCTpHpYET H0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 10 JUCLUILIMHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTALIUH.

KomnereHnnmu, 3akpeni€éHHble 3a TUCIUTIITMHOM,
c(hOpMHPOBAHBI HA YPOBHE — «JO0CTATOUYHBII».

49-0/
F,FX

«HCYOOBJICTBOPUTC
JIBHO»

BeictaBnsercs oOyuaromemMycs, €Ciid OH HE 3HAeT Ha
0a30BOM ypOBHE TEOPETUUCCKUHN U MPAKTUICCKUI
MaTepual, 10MycKkaeT rpy0oble OlMOKH IpU €ro
U3JI0KCHUU Ha 3aHATHUAX U B X0J1€ IPOMEKYTOUHON
aTTECTALINH.

OOyuaromuiics UCTIBITHIBAET CEPbE3HbIEC 3aTPYIHEHUS B
IIPUMEHEHNN TEOPETUYECKUX MOJI0KEHUM IIPU PELICHUH
NPaKTUYECKHX 3a/1a4 MPO(eCCHOHATLHON HAPaBICHHOCTH
CTaHJapTHOI'O YPOBHS CII0KHOCTH, HE BIaIECET
HEOOXOJUMBIMH I TOTO HAaBbIKAMU U MPUEMaMHU.
JeMoHCcTpHpyeT dhparMeHTapHbIE 3HAHHUS Y4eOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00YYarOIEMYCs C
y4ETOM PE3yIbTaTOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALINH.

KomneTeHnuy Ha ypoBHE «JOCTaTOUHBIN», 3aKPETIEHHBIE
3a AUCUUILIMHON, He CPOPMHUPOBAHBI.
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5.3 OueHo4Hble cpeAcTBA (MATEPUAJIbI) JJIA TEKYLIEr0 KOHTPOJIA
yCIIeBAeMOCTH, IPOMEKYTOYHOM aTTecTAllUN 00y4al0UIUXCs M0
AMCHUILIAHE

Ilepeyennb BONPOCOB K HTOT0BOIi KOHTPOJILHOI padoTe

1.Ucropuorpadus nokymMeHTOBeIeHUs B JocoBeTckoi Poccun.
2. Ucropuorpadus nokymentoenenus 1920-1930-x rr.

3. Uctropuorpadus nokymentoBeaeHus: 1940-1950-x rr.

4. Ucropuorpadus nokymentoenenus 1960-1980-x rr.

5. Ucropuorpadus nokymentopeaerus 1990-x rr.

6. Ucropuorpadus nokymenrosenenus Hayana 2000-r.
7.CoBpeMeHHas ucropuorpadus J0KyMEHTOBEICHUSI.

6 YueOHO-MeTOAMYECKOEe U MHPOPMALMOHHOE o0ecnevyeHne JUCIUILTHHbBI
6.1 Cnucok MCTOYHHMKOB U JIUTEPATYPbI

M CTOYHNKH OCHOBHBIE

I'OCT P 51141-98. [enonpousBoAcTBO U apxuBHOe jaeno. Tepmunsl u omnpeneneHus. URL:
http://www.consultant.ru/document/cons_doc LAW 135550/ .
I'OCT P 7.0.8-2013. [denonpou3BoAcTBO U apxuBHOE Aeno. TepmuHbl U onpenenenus. URL:

http://www.consultant.ru/document/cons_doc LAW_163800/ .

Enunas rocymapctBeHHas cuctema nenonpousBojictBa. (OcHoBHBIE monoxkeHus). (OmoOpeHo
[TocranoBnenuem I'KHT CCCP oT 04.09.1973 N 435).
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=36981#064477547283012
05 .

locynapctBennast cucremMa JOKYMEHTAl[MOHHOTo oOecrneueHusi ynpasiaeHus... URL:
http://www.consultant.ru/document/cons_ doc LAW 94185/ .

[ToctanoBnenune IlpaBurensctBa P® or 8 centsaops 2010r. N 697 «O eauHO# cucTeMe
MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3alMOJICUCTBUY. URL:

http://www.consultant.ru/document/cons_doc LAW_104665/ .

COOpHHK 3aKOHOJATENBHBIX aKTOB IO Aeonpon3BoaAcTBY (1917-1970rr.) — Yueb. mocobue mos

pen. A.3. Jlupumua. — M. MI'MAU, 1973. — 157 C.

HcTouHnKH 10NOTHUTEIbHBIE
I'OCT 6.3-69 loxymenTanus ynpasiendeckas. Oouue nonoxenus; [OCT 6.11-69
JlokymeHTanus ynpasieH4yeckas. EnnHple mpaBuia cocTaBieHus 1 0POPMIICHHS JOKYMEHTOB.
I'OCT 16487-83. Jlenonpou3BOACTBO U apXUBHOE Jes0. TepMHuHBI U onpeaeneHus. M: u3a-Bo

CTaHapToB, 1984. C.4.


http://www.consultant.ru/document/cons_doc_LAW_135550/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://ivo.garant.ru/document?id=99319&sub=0
http://ivo.garant.ru/document?id=99319&sub=0
http://www.consultant.ru/document/cons_doc_LAW_104665/
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I'OCT 16487-70. [lenonmpou3BOACTBO W apxXUBHOE Aeno. TepMuHBI U omnpeaeneHus. M.:
WzparensctBO cTanmapTos, 1971.

I'OCT 6.10.2-75. YuuduuupoBaHHbIE CUCTEMbI TOKyMeHTalUU. TepMuHbl U onpeaeneHus. M.:
N3patenscTBO cranaapros, 1975. C.3.

I'OCT 6.10.2-83. YHUpHUUHPOBAaHHBIE CUCTEMBI TOKyMEHTalUU. TepMUHBI U onpezeneHus. M.:
WzparensctBO crangaptos, 1984. C.2.

Jlureparypa
OcHoBHast

beikoBa T.A. JlokyMeHTallMOHHOEe  oOOecreyeHre  yIpaBleHUs  (JIeJIOMPOU3BOJICTBO)
[DnexTponnsbIit pecypc] yueoHoe mocodue / T.A. brikoBa, T.B. Ky3nenosa. 2-e 3. nepepad. u
non. MockBa: Muppa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

HoxymenrtoBenenne. YueOnuk. Jlapun M.B., [Inemkesuu E.A., SIakoBas B.®., Munranes B.C.,

Tepentnena E.B., I'anun M.JI. M.: U3narenbckuii neHTp «Axagemus», 2016. 319 c.
Nmomenko MLIL., Ky3ueunosa T.B., Jlusmmn f.3. JlokymeHTOBeneHHE. JJOKyMEHT U CUCTEMBI
JOKyMeHTarun. Yueb. nocobue. M.: MITMAU, 1977. 84 c.
Murtses K.I'.Uctopust u opranmszamust nenonpousBoactsa B CCCP. Yue6. mocoobue. M.: MI'TIAU,
1959. 359c.

JomosHuTEABHAS
CokoBa A.H. Pa3Butue COBETCKOrO JOKYMEHTOBEIEHHS B YCJIOBMSIX HAy4YHO-TEXHUYECKOMN
peBomtoniuu (1860-1980 rr.): auc. ...n-pa uct. Hayk. 05.25.02. — M.: MITMAU, 1987. — 461 c.
CokoBa A.H. CoBpemeHHBIC HCClIeIoBaHUS B oOnactu jnokyMeHtoBeneHus // Cokoa A.H.
JlokyMeHTOBe/IeH!e: TeOpusl U MpaKTukKa: u3op. Tp. / npenuci. npod. M.B. Jlapuna. — M., 2009.
—C.24-37.
Kpatkuii cnoBapp BHIOB U pazHOBUAHOCTEN NOoKyMeHTOB. OTB. pen. A.C.Manutukos. - M.:
BHUNIAL, 1974, 80 c.
Jlapun M.B. AktyanbHble poOseMbl COBpeMeHHOTo JokyMeHToBeAeHus. Bectauk PI'TY. Cepus:
JlokymeHTOBeieHMe W apxuBoBeneHue. MuHdopmarmka. 3amura uHPOpMALUU U
UH(OPMAaLIMOHHAS 0€30MacHOCTb, 2014. Ne2(124) C.139-148.
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf
CroBapb BHJIOB M pa3sHOBHUAHOCTEH COBPEMEHHON YIPABICHYECKOM JOKyMeHTaiuH. Pocapxus,
BHUNIA M., 2014. http://archives.ru/documents/methodics.shtml
CoxoBa A.H. JlIokyMEeHTOBEICHHE: TEOPHUS U TPAaKTHKA: H30p. Tp. / mpeauci. npod. M.B.Jlapuna.
- M., 2009
Pynenscon K.M. CoBpemeHHbIE JOKYMEHTHBIE KiIaccudukanuu. M., 1973.
Ckynencku K. JIokyMeHT kak mpeamer uccieqoBaHusi KyiabTypsl // ctopust u apxusbl, 2015.

Ne2. C.57-63. https://documentation.rsuh.ru/jour/article/view/2 1


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf
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Duranti L. From Digital Diplomatics to Digital Records Forensics. Archivaria 68. (Fall 2009). P.
39-66. [ DneKTpOHHBIH pecypc] URL:

https://archivaria.ca/index.php/archivaria/article/view/13229/14548 .

6.2 TIlepeuenn pecypcoB HHGOPMAITMOHHO-TEJIEKOMMYHHUKALIMOHHOMN CeTH
«HTEepHeT»
Pocapxus . Caiir. http://archives.ru/

BHUNIAA. Caiit. http://www.vniidad.ru/

6.3 IlpodeccnonanbHbie 0a3bl JAHHBIX M HHGOPMALMOHHO-CIIPABOYHbIEC
CHCTEMBI

Joctyn k mpodeccruoHanbHbIM 0a3aM JaHHBIX: https://liber.rsuh.ru/ru/bases
WHudpopmanroHHbIe CIIPaBOYHBIE CUCTEMBI:

1. KoncynbranT Ilnroc
2. Tapanr

7 MarepuajJibHO-TeXHUYECKOEe o0ecnevyeHne 1 CIUTITHHbI

AynuTtopuu Ui IPOBEACHUS JEKIMHA U CEMUHAPCKUX 3aHATUI C TEXHUUECKHMMHU CPEJICTBAMU
o0yuyeHHs (MyJIbTUMEIUA-TTPOEKTOP (BUACONPOEKTOP), IKpaH (TIEPEHOCHOM WM CTAI[HOHAPHBIN)),
KOMIIBIOTEPHBIH KJIACC JUIsl TPOBEACHNUS JJaOOPATOPHBIX 3aHATUH.

1. Ilepeuens IO

Nenn Haumenosanue [10 IIpousBoautens Cmoco6
/m pacmpocTpaHeHHs
(ruyernsuonnoe unu
c80000HO
PACNPOCMPAHSIEMOe)
1. Adobe Master Collection CS4 Adobe JINIICH3UOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3MOHHOE
3. Windows 7 Pro Microsoft JIMLIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3MOHHOE
5. Windows 10 Pro Microsoft JIMLIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JINLIEH3MOHHOE
7. Microsoft Office 2016 Microsoft JInnen3noHHOE
8. Zoom Zoom JINIICH3UOHHOE

2. Ilepeyens B/l u UCC

Nern HaunmenoBaunue
/1

1 | MexayHapoansie pedepaTuBHbie HayKoMmeTpuaeckue b/, JOCTyIHbBIC B paMKax



https://archivaria.ca/index.php/archivaria/article/view/13229/14548
http://archives.ru/
http://www.vniidad.ru/
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HaMoHaJILHOM noamucku B 2020 T.
Web of Science
Scopus

2 | Ilpodeccronanbubie mogHOTEKCTOBBIE b/], MOoCcTymHBIE B paMKaX HallMOHAIBLHOMN
noamucku B 2020 1.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnausl Taylor and Francis

3 | IlpodeccronanbHble TOJTHOTEKCTOBBIE B/

JSTOR

N3nanus no o01ecTBEHHBIM U TYMaHUTAPHBIM HayKaM
DnekrponHas oubanoreka Grebennikon.ru

4 | KoMmmbroTepHbIE CIIPABOYHbIC TPABOBBIE CUCTEMBbI
Koncynbrant Ilmtoc,
I'apaHT

8 Ooecneuenue 00pa3oBaTeILHOIO MPOLECCA IS JIMI C OTPAHUYCHHBIMU

BO3MOKHOCTAMH 310POBbSI U HHBAJIUIAO0B
B xone peam3ani JUCHUIIIINHBI UCIIOJIB3YIOTCA CICAYIOIUC TOITOJIHUTCIIBHBIC
METO/bI O6y‘~I€HI/I$I, TCKYIICTO KOHTPOJIA YCIIEBACMOCTU U HpOMC)KYTOHHOfI arrecranuu
06yqa}omﬂxcx B 3aBUCHUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEM:

® Ui CJENbIX U CI1a00BUASIINX:

- JIeKuuu O(GOPMIISIOTCS B BHUAE 3JIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C IIOMOIIBIO
KOMIBIOTEPA CO CIEeHUATN3UPOBAHHBIM MPOTPAMMHBIM 00ECIICUEHHEM;

- IIMCbMEHHBIC 33/J1aHHs BBINOJHSIOTCS HA KOMIIBIOTEPE CO CIEUUAIU3UPOBAHHBIM
IPOrpaMMHBIM 00ecTieYeHIUEeM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecrneynBaeTcs UHIMBHIyalIbHOE paBHOMEpHOE ocBelienne He Menee 300 Jtokc;

- NN BBIMIOJNIHEHUS 3a/laHusl TMPU HEOOXOJUMOCTH MPEAOCTAaBISIETCS YBETUYMBAIOIIEe
YCTPOMCTBO; BO3MOKHO TAK)XKE UCIIOJIb30BAHUE COOCTBEHHBIX YBEJINYHMBAIOIINX YCTPONUCTB;

- MUCbMEHHBIE 3a/1aHUsl OPOPMIISIFOTCS] YBETTHUYEHHBIM IIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOM (DOpMe MITM BBIMTOTHSIOTCS B MUCbMEHHOHN (opme Ha
KOMITBIOTEPE.

® IS TIyXHX U CIa00CBIIIAIINX:

- Jexuud oQOpMIAIOTCS B BHIE DSJIEKTPOHHOTO JIOKyMEHTa, JHOO MPeIoCTaBiIsIeTCs
3BYKOYCWJIMBAIOIIAs alnapaTrypa HHAUBUAYAIbHOIO NIOJIb30BaHUS;

- MUCbMEHHBIE 3a/1aHUs BBITIOJIHIIOTCS HAa KOMITbIOTEpE B MUCHbMEHHOHU opMme;

- 9K3aMEH M 3a4€T MPOBOAATCS B MUCbMEHHOH (hopMe Ha KOMITBIOTEPE; BO3MOYKHO IPOBE/ICHUE
B (hopMe TECTHPOBAHUSI.

® Ui JMI C HAPYLIEHUSIMU ONIOPHO-JBUTATEIBHOTO alapara:

- JeKIH OoQOpPMIAIOTCS B BHIE 3JICKTPOHHOTO JOKYMEHTa, AOCTYIHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHEIHMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUeHUEM;

- TIHCbMEHHBIE 3a/laHHs BBINIOJHIIOTCA Ha KOMIBIOTEpPE CO CHELHUAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEUECHUEM;

- 9K3aMeH U 3a4€T MPOBOJATCS B YCTHOM (pOpME MK BBIMOJIHIIOTCS B MUCbMEHHOU (hopme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOAUMOCTH IIPETyCMAaTPUBACTCS YBEIMUSHHE BPEMEHU U1 TOATOTOBKH OTBETA.
[Iponienypa  mpoBeACHUST  NMPOMEXKYTOYHOM  arTecTalldl Uil OOyYaromuxcs

yCTaHABIMBAaETCA € Y4YETOM HUX UHAMBUAYAIbHBIX IMCUXO(PHU3NYECKUX OCOOEHHOCTEH.
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[IpomexyTouHas arTecTanysi MOXKET IPOBOAUTHCS B HECKOJIBKO 3TaIlOB.

[Ipu mpoBeneHUH NpoUeaypbl OLEHUBAHUS Pe3yJbTaTOB OOydeHHUsl MpeaycMaTpUBaeTcs
UCITIOJIb30BaHUE TEXHUYECKUX CPEJICTB, HEOOXOAMMBIX B CBS3M C HWHIMBUAYAIbHBIMU
0COOEHHOCTSIMU 00yYarOIIMXCs. DTH CPEJICTBA MOT'YT OBbITh ITPEIOCTABIIEHBl YHUBEPCUTETOM, WU
MOTYT MCIIOJIb30BaThCsl COOCTBEHHbIE TEXHUYECKHE CPECTBA.

[IpoBenenne mpoueaypbl OIEHMBAHMS  pPe3yJbTaTOB  OOy4YEHMsI JIONMYyCKaeTcs C
UCIIOJIb30BaHUEM JICTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUH.

ObecnieunBaeTcst 10cTyn K MHGOPMaLMOHHBIM U OMOIHOrpadUyecKuM pecypcaMm B CETH
WnutepHer mis kaxiaoro oOydvaromierocst B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSM HUX
3/10pOBbS U BOCTIPUSATHUS HHPOPMAIIH:

® I CIeNbIX U cIa0oBUISAIINX:

- B meyaTHOU (hopMe yBEJIMYEHHBIM HIPUPTOM;
- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

® IS TIIyXUX U cIabocCblIamux:

- B IeyatHou popme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

® Ui 00y4aroIIUXCs C HAapYLUICHUSIMH OIOPHO-BUTATEIBLHOTO armapara:
- B Ie4aTHol popme;

- B JopMe 3JIEKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayAUTOpUHU Ul BCEX BUJAOB KOHTAKTHOM M CaMOCTOSITENIbHOM pabOThl, HayuyHas
O6uOIMOTEKa M MHBbIE MOMEIICHUS 1751 00y4eHHUS OCHAILIECHBI CIEHUaATIbHBIM O00OpYJOBaHUEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUS:

® 71 CIenbIX U cIa00BUIALINX:

- YCTpOHCTBOM JuIsl ckaHupoBaHUs 1 uTeHust ¢ kamepoit SARA CE;

- nucrieeM bpaitns PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

® IS TIIyXUX U cIaboCblIamux:

- ABTOMATU3MPOBAaHHBIM padOYUM MECTOM JJsi JIIOJed C HapylleHHEeM ciyXa |
C71a00CIIBIIIAIINX;

- aKyCTUYECKUH YCUIIMTENb U KOJIOHKHU;

® 1715 00YyYaOLIUXCS C HApyIIEHUSIMH OTIOPHO-BUTAaTEJILHOTO anmapara:
- IEpEABMKHBIMU, PETYJIUPYEMBIMHU 3proHoMuueckuMu napramu CU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEeMaIbHBIM IIPOrPaMMHBIM 00€CIICUEHUEM.

9 MeroauyecKkue MaTepHAJIbI

9.1 IlnaHbl CEMMHAPCKHUX 3aAHSTHIA.

Tema 1. (4 4.) O0beKT M NpeaAMeT JOKYMEHTOBeIeHUs] KAK HAYYHOH NUCHUILINHBI.
Hayunsble 1uckyccuu.

Ienb 3aHATHSA — CHOPMHUPOBATH y 00YYAIOLIMXCS MPEACTABICHUE O HAYYHBIX JUCKYCCHIX
00 00beKTe U MpeIMeTe JOKYMEHTOBEIEHHUS KaK Hay4YHOM JUCLIUIUINHBL.

dopma poBeIeHHs — OTBETHI Ha BOTIPOCHI U 00CYXIEHHUE MTPEIOKEHHON TEMBI.

Bomnpocs! 11t 06cyxaeHns (KOHTPOJIbHbBIE BOIIPOCHI):

1. TlonaTrue 0ObEKTa U IPEIMETAa HAYYHOU TUCITUTIIIUHBI.
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2. «Y3KHil» U «IIUPOKUID B3Il HA OOBEKT JTOKYMEHTOBEICHHUS.

3. Paznuune B moaxojax K oObEKTY M MPEIMETY TOKYMEHTOBEJECHHUS B PA3HBIX HAYUHBIX
IIKOJIaX.

4. HayuyHble TUCKYCCHH TI0 BOIIPOCaM O0OBEKTA U MPEAMETA TOKYMEHOBEICHHUS.

Jluteparypa ocHOBHas

JlokymentoBenenue. YueOnuk. Jlapun M.B., IlmemkeBuu E.A., fukoBas B.®D.,

Mumnranes B.C., Tepeatsesa E.B., I'anun M.JI. M.: U3naTensckuil HeHTp « AKageMusy,

2016. 319 c.

Tema 2. (4 4.) UcTropuorpadusi 10KyMeHTOBeAeHUs B 10coBeTcKoi Poccnn
Henb 3anatusa — chopmMupoBath y 0Oydaromuxcs NpeicTaBlieHne o0 uctopuorpaduu

JIOKyMEHTOBEEHUS B JOCOBETCKOM Poccum.
dopma MpoBeICHUS — OTBETHI HA BOMPOCHI M 00CYXKACHHUE MPEITI0KEHHONU TEMBI.
Bompocsr 1y1st 06cyx1eHus (KOHTPOJIBHBIE BOITPOCHI):
1. Tpyasl MO TEOpUHU U NMPAKTUKE ACIONPOU3BOACTBA MEPBOIl MOIOBUHBI XIX B.
2. Tpynael no Teopuu U MPaKTUKE ACITOMPOU3BOACTBA NEPBOM MOIOBUHBI XIX B.
3. JIlutepaTypa OCHOBHAs
4. HoxymenrtoBenenue. YueOnuk. Jlapun M.B., [lnemkeBuu E.A., SnkoBas B.O.,
Munranes B.C., TepentseBa E.B., T'aBmun M.JI. M.: Uznarenbckuii UEHTP

«Axagemus», 2016. 319 c.

Tema 3. (4 4.) UcTropuorpadus nokymenrosenenus 1920-1930-x rr.
Lenp 3aHsaTHA — cHOPMUPOBATh Y OOyHaIOLIUXCS IMpeACTaBiIeHHEe 00 ucropuorpadun
nokymentoBegeHus 1920-1930-x rr.
®opma npoBeieHs] —OTBETHI Ha BOIPOCH! H 00CYKACHNE MPEATIOKEHHBIX TEM.
Bomnpocs! 11t 06cyxaeHns (KOHTPOJIbHbBIE BOIIPOCHI):
1.TpebGoBaHus K TOKyMEHTaM B HOPMATHUBHBIX aKTaX COBETCKOM BJIACTH.
2.PaboTsl o genonpousBoactsy UTY,
3. Pa6ots! no nenonpousBoactBy Kazanckoro nacruryra HOT.
4. [lepyoauueckue U31aHus MO BOIIPOCaM JIEJIONPOU3BOJICTBA.
CnHCOK HCTOYHHMKOB H JIUTEPaTypPbl
HUcrounuku
OcHoBHbBIE
COopHUK 3aKOHOJATENBHBIX aKTOB N0 Jenonpou3BoAcTBY (1917-1970rr.) — Yueb. nocodue
nox pen. A.3. Jlupmuua. — M. MITUAMH, 1973. — 157 C.
Jlureparypa
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OcHoBHast
Murtsies K.I.Mcropuss u opranmzammsi nenonpousBojctBa B CCCP. VYueb. mocobme. M.:
MI'MAU, 1959. 359c.
Ilepeuenb pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHUKANMOHHOM ceTn «HTepHEeT»
Pocapxus . Caiir. http://archives.ru/

BHUWJIAA. Caiir. http://www.vniidad.ru/

1. Tema 4. (44.) Uctopuorpadus nokymenroeaenusi 1940-1950-x rr.

Lenp 3ansTHs — cHOPMUPOBATh Y OOYHAIOLIUXCS IMpEACTaBlIeHHEe 00 ucTtopuorpaduu
nokymenToBeaeHus: 1940-1950-x rr.

dopma npoBeiIeHNs —OTBEThHI Ha BOIPOCHI U OOCYKICHHE MPEAT0KEHHBIX TEM.

Bompocsr 11t 06cyxaeHus (KOHTPOJIbHBIE BOIIPOCHI):

1. Bompocsl MexaHM3allMM W palMOHATU3aIMH JEJIONPOU3BOJICTBA B MaTepuaniax
BCECOIO3HOTO COBEMIaHUS MarmHocTpouTeneit 1941 r.

2.Bomnpockl JOKyMEHTOBEACHUSA U IeT0Npon3BoAcTBa B Tpyaax MUT'NA.

3. Bompochl 10KyMEHTOBEICHUSI U JEIONPON3BOACTBA M HA CTPAHHUIAX MEPHOIUUYECKHUX

U3JaHUH.

CnMcoK HCTOYHUKOB M JIUTEPATYPbI

HUcTounuku
OcHoBHBIE
COOpHHK 3aKOHOJATEIBHBIX aKTOB IO JAeonpon3BoaAcTBY (1917-1970rr.) — Yueb. mocobue mos

pen. A.3. Jlusmmua. — M. MITUAUH, 1973. — 157 C.

Jlureparypa
OcHoBHast
MutsieB K.I'.Mcropus u opranuzamws aenonpousBoactBa B CCCP. Yue6. mocodue. M.: MITAU,
1959. 359c.

JlonmoaHuTebHAS
IIepeyenb pecypcoB HHGPOPMALMOHHO-TEICKOMMYHUKAUMOHHOU ceTH «HTEepHET»

Pocapxus . Caiir. http://archives.ru/

BHUNOAA. Caiit. http://www.vniidad.ru/

Tema S. (4 4.) Ucropnorpadus nokymenrosenenus 1960-1980-x rr


http://archives.ru/
http://www.vniidad.ru/
http://archives.ru/
http://www.vniidad.ru/
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Lenp 3ansTHs — cHOpMUPOBATh Y OOyHAIOLIUXCS IMpEACTaBleHHEe 00 uctopuorpaduu
nokymenToBeaeHust 1960-1980-x rr.
Bompocs! 11t 06cyxaeHns (KOHTPOJIbHBIE BOIIPOCHI):
1.Bonpockl panuoHanu3aluy JAEJIONPOU3BOJCTBA, KiIacCU(UKALMK, YHUPUKAUM U
CTaHJapTU3aLMK JOKYMEHTOB U CUCTEM JOKyMeHTaluu B Tpynax MI'TMAU
2.Bomnpocsl  palnoHanu3al  AEJIONPOU3BOICTBA, Kilaccu(UKauuu, yHUDUKAIUU U
CTaHJApTHU3AIIMU JOKYMEHTOB M CHCTEM JOKyMeHTanuu B Tpyaax BHUNIA L
3.Bonpockl panuoHanmM3alMU JIEJIONPOM3BOJCTBA, KiIacCU(UKAMK, YHUDUKALUH U
CTaHJapTU3aLUH JOKYMEHTOB ¥ CUCTEM JOKYMEHTALMH B IEPUOINYECKUX U3IaHUAX.
4. MamHO4YUTaeMbIE TOKYMEHTHI KaK ITPEIMET JOKYMEHTOBEIUECKUX UCCIIEI0BAHUI.
CnMcoK MCTOYHMKOB M JIUTEPaTypPhl
HcTouyHNKH OCHOBHBIE
Enunas rocynapctBeHHast cuctema JaenonpousBozcTBa. (OcHOBHbIE monoxkeHusi). (OnobpeHo
[TocTranoBnenuem I'KHT CCCP oT 04.09.1973 N 435).
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=3698 1#064477547283012
05 .
l'ocynapcTBeHHass cucremMa JOKYMEHTAllMOHHOro oOecneueHus  ympasieHus... URL:

http://www.consultant.ru/document/cons_doc LAW 94185/ .

HMcTouyHuKH 10MOIHUTEIbHBIE
I'OCT 6.3-69 loxymenTanus ynpasiendeckas. Ooue nonoxenus; [OCT 6.11-69
JlokymeHTaIus ynpasieH4deckas. EnuHbie mpaBuia cocTaBieHUs H 0POPMIICHHS JOKYMEHTOB.
I'OCT 16487-83. [lenmonpon3BOACTBO U apXHUBHOE Je0. TepMuHbl U onpenesneHus. M: u3a-Bo
craHgaprtos, 1984. C.4.
I'OCT 16487-70. [lenonmpou3BOACTBO W apXMBHOE JAen0. TepMHHBI U ompeaeneHus. M.:
WsparensctBO cTanmapTos, 1971.
['OCT 6.10.2-75. YaudunupoBaHHbIE CUCTEMBI IOKYMEHTAIUHA. TE€PMUHBI U ompeaeneHus. M.:
HznarensctBO cTangaptos, 1975. C.3.
I'OCT 6.10.2-83. YHUpHUUHPOBaHHBIE CUCTEMBI TOKyMEHTalUU. TepMUHBI U onpeencHust. M.:
WzparensctBO crangaptos, 1984. C.2.
Jlureparypa
OcHoBHast
beikoBa T.A. JlokyMeHTallMOHHOE  oOOecleueHre  yIpaBleHUs  (JIeIOMPOU3BOJICTBO)
[DnmexTponHEI pecypc] yueonoe mocooue / T.A. beikosa, T.B. Ky3nenosa. 2-e¢ u3z. nepepad. u

nomn. Mocksa: Uadpa-M, 2018. 304 c. URL: http://znanium.com/go.php?1d=942800


http://znanium.com/go.php?id=942800
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HokymentoBenenue. Yuebuuk. Jlapun M.B., Ilnemxkesuu E.A., SIukoBas B.®., Munranes B.C.,
TepentseBa E.B., 'apnun M.JI. M.: U3natensckuii neHTp «Axagemus», 2016. 319 c.
Wmromenko MLIL., Ky3nenosa T.B., Jlumun f.3. JlokymeHTtoBenenue. JJOKyMEHT U CHUCTEMBI

nokyMeHTaluu. Yueb. mocooue. M.: MI'MAU, 1977. 84 c.

JlonoaHuTebHAS
Kparkuii cioBapp BUIIOB U pa3sHOBUAHOCTEW HokyMeHTOB. OTB. pen. A.C.MamutukoB. - M.:
BHUMUJAL, 1974, 80 c.
Pynenscon K.M. CoBpemeHHbIe JOKyMEHTHBIE Kiaccudukanuu. M., 1973.
CokoBa A.H. Pa3Butue COBETCKOTO JOKYMEHTOBEIEHHS B YCJOBMSIX Hay4YHO-TEXHHUYECKOMN
peBomtonuu (1860-1980 rr.): mumc. ...n-pa uct. Hayk. 05.25.02. — M.: MITMAU, 1987. — 461 c.
CoxoBa A.H. JlokymMeHTOBeZIeHHE: TeOpusl U IpakTuKa: u30p. Tp. / npeauci. npod. M.B. Jlapuna.
- M., 2009
Ilepeuyens pecypcoB HH(pOPMAIIMOHHO-TEJEKOMMYHMKAIMOHHOI ceTu « UHTEepHET»
Pocapxus . Caiit. http://archives.ru/
BHUMNIAA. Caiit. http://www.vniidad.ru/

Tema 6. (44.) Ucropuorpadus nokymenroBeaenus 1990-x rr.

Lens 3ansaTHS — cCHOPMUPOBATH y 00YHAIOIIMXCS PEICTaBICHUE O UCTOpUOTpaduu
nokymeHToBeeHus 1990-x rr.
dopma npoBeieH!sI — OTBETHI Ha BONPOCHI U 00CYXkI€HUE MPETIOKEHHBIX TEM.
Bomnpocs! 11t 06cysxaeHns (KOHTPOJIbHBIE BOTIPOCHI):

1.D51eKTpOHHBIE TOKYMEHTBI KaK NMPeAMET JOKYMEHTOBEIUECKUX uccaeaoBanuil B 1990-e rr.
2.CAAA u CO/] kak mpeaMeT JOKyMEHTOBEIUECKUX MCCIIEI0BaHUN
3. Dnexrponnbie qokyMmeHThl, CAJI/] u CO /] kak mpeaMeT TeMaTHKH Hay9IHbIX KOH(EPECHIIUH.
4. Borpocsl 21eKTpoHHBIX f1oKyMeHTOB, CAJIJl u CO/l B Hay4HBIX U HAYYHO-IIPAKTUYECKUX
KypHaax.

CnHCOK HCTOYHHMKOB M JIUTEPATypPhbI

M CTOYHNKH OCHOBHBIE

I'OCT P 51141-98. Jlenonpous3BOACTBO M apxuBHOE neno. Tepmuubl u onpenenenus. URL:
http://www.consultant.ru/document/cons_doc LAW_ 135550/ .
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=36981#064477547283012
05.

Jlureparypa


http://archives.ru/
http://www.vniidad.ru/
http://www.consultant.ru/document/cons_doc_LAW_135550/
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OcHoBHast
brikoBa T.A. JlokyMeHTanuoHHOe oOecleueHrue  ympaBieHUs  (JAeIOmpOU3BOICTBO)
[DnexTponnsIit pecypc] yueoHoe mocodue / T.A. breikoBa, T.B. Ky3nenosa. 2-e u3za. nepepad. u
non. Mocksa: Uudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
HokymentoBenenue. Yuebnuk. Jlapun M.B., ITnemkesuu E.A., SIlukoBas B.®., Munranes B.C.,
TepentseBa E.B., 'apnun M.JI. M.: U3natensckuii neHTp «Akagemus», 2016. 319 c.
JlonmoaHuTeAbHAS
Kocromapos M.H. Krnaccudukanuss J0OKyMEHTOB U JOKYMEHTHOW uHpopMammum //
HenonpousBoactso. 1999. Ne 2. C. 18-26.
CoxoBa A.H. JlokymMeHTOBeZIeHHE: TeOpHs U IIpaKTUKa: u30p. Tp. / mpeauci. npod. M.B. Jlapuna.
- M., 2009
Ilepeuenb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTn «HTepHEeT»
Pocapxus . Caiir. http://archives.ru/

BHUWJIAA. Caiir. http://www.vniidad.ru/

Tema 7. (4 4.) UcTropuorpadus noxkymenrosenenust Hayana 2000-rr.
Hens 3anatus — chopMupoBarh y OOYyYAIOIMIUXCS TMPEACTAaBIEHWE O HCTOpuorpadun
NoKyMeHToBeneHns Hadana 2000-x rr.
®dopma npoBeIeHNs — OTBETHI HAa BOMPOCHI U O0CYKACHHUE MPEITI0KEHHBIX TEM.

Bomnpocsr qyst o6cyxnennst (KOHTPOJIbHBIE BOIIPOCHI):
1.Jokyment u urdopmarus B COJ], MDJIO u CMDB kak npeaMer JOKYMEHTOBETUECKUX
UCCIIE0BAHUMN.
2. Joxyment u mHbpopmamus B COJ], MBJIO u CMDOB kak mpeaMer TeMaTHKH HAyYHBIX
KOH(epeHIIHiA.
3. Bonpocsl 31eKTpoHHBIX JOKyMeHTOB M uH(popMmaimu, COJ, MDJI0 u CMOB B Hay4HbIX U
HAyYHO-IIPAKTUYECKUX KypHaJax.

Cnucoxk HCTOYHUKOB M JIMTEPATYPhI

HNcTOYHMKH OCHOBHBIE

I'OCT P 7.0.8-2013. denonpou3BoACTBO M apxuBHOE jAeno. Tepmunbl u onpenenenus. URL:

http://www.consultant.ru/document/cons_doc LAW_163800/ .

[TocranoBnenue IlpaBurenscrBa P® ot 8 cenrabps 2010r. N 697 «O enunoli cucreme
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aHMOJICUCTBUY. URL:
http://www.consultant.ru/document/cons_doc LAW_104665/ .

HMcTOoYHUMKH JONIOJHUTEIbHbIE
CnoBapp BHJIOB M PA3HOBHIHOCTEH COBPEMEHHOM YIIPABJICHYECKOM JOKyMeHTaimu. Pocapxus,
BHUWJIAL. M., 2014. http://archives.ru/documents/methodics.shtml
Jluteparypa


http://znanium.com/go.php?id=942800
http://archives.ru/
http://www.vniidad.ru/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://ivo.garant.ru/document?id=99319&sub=0
http://ivo.garant.ru/document?id=99319&sub=0
http://www.consultant.ru/document/cons_doc_LAW_104665/
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OcHoBHAas

brikoBa T.A. JlokyMeHTanuoHHOe oOecleueHrue  ympaBieHUs  (JAeIOmpOU3BOICTBO)
[DnexTponHbIit pecypc] yueoHoe mocodue / T.A. beikoBa, T.B. Ky3nenosa. 2-e u3z. nepepad. u
nom. Mocksa: Mudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

JloxymentoBenenue. YueOnuk. Jlapun M.B., [Inemkesuu E.A., SIlakoBas B.®., Munranes B.C.,

TepentseBa E.B., I'apnun M.JI. M.: U3natensckuii nenTp «Axkagemus», 2016. 319 c.

JlonmoaHuTeIbHAS
CokxoBa A.H. CoBpemeHHble HccienoBaHusi B oOmactu nokymeHntoBenenus // CoxoBa A.H.
JIOKyMEHTOBE/ICHHE: TeOpHUs U MPaAKTUKA: U30p. Tp. / mpeauci. mpod. M.B. Jlapuna. — M., 2009.
—C.24-37.
Jlapua M.B. AkTyanbHbIe TpoOJeMbl COBpeMeHHOTO NoKyMeHToBeAeHus . Bectauk PITY. Cepus:
JlokymeHTOBeieHMe W apxuBoBeneHue. Mudopmaruka. 3amura uHGOpMAUMU U
UH(POPMALIMOHHAS 0€30MacHOCTb, 2014. Ne2(124) C.139-148.
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf
CokoBa A.H. JIokyMeHTOBEICHHE: TEOPHS U MPAKTHKA: U30p. Tp. / mpeaucit. npod. M.B. JlapuHa.
— M., 2009.
Ilepeuyens pecypcoB HH(OPMALIMOHHO-TEJIEKOMMYHMKAIMOHHO ceTH « MHTEepHeT»
Pocapxus . Caiir. http://archives.ru/

BHUUNIAN. Caiit. http://www.vniidad.ru/

Tema 8. (84.) CoBpemenHas ucropuorpadus J0KyMEHTOBEICHHS
Llens 3amsTHA — CcPOpMHUpPOBATH y OOYHYAIOIIMXCS MPEACTaBICHHE O COBPEMEHHOU

UCTOpUOTpa(UU JOKYMEHTOBEICHHS.
dopma npoBeieHUs] —OTBETHI Ha BOIPOCH!  00CYKACHUE MPEATIOKEHHBIX TEM.
Bompocs! 11st 06cyx1eHns(KOHTPOJIbHbBIE BOIIPOCHI):

1. AkTyasnbHbIe IPOOJIEMbI TOKYMEHTOBEICHHUS HA COBPEMEHHOM 3Tare pa3BUTHS HAYKH B
Poccun u 3a pyoexom.
CnucoK UCTOYHUKOB U JINTEPATYPHI

HcToyHUKHM OCHOBHBIE
I'OCT P 7.0.8-2013. [denonpou3BoACTBO U apxuBHOEe Aeno. TepmuHbl U onpenenenus. URL:
http://www.consultant.ru/document/cons_doc LAW_163800/ .

[Tocranosnenue IIpaButensctBa PD ot 8 centsops 2010r. N 697 «O enuHoit cucrteme
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aHMOJICUCTBUY. URL:

http://www.consultant.ru/document/cons_doc LAW_104665/ .

HcTouHMKN J0NMOJHUTEIbHbIE


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf
http://archives.ru/
http://www.vniidad.ru/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://ivo.garant.ru/document?id=99319&sub=0
http://ivo.garant.ru/document?id=99319&sub=0
http://www.consultant.ru/document/cons_doc_LAW_104665/
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CnoBapp BHJIOB U Ppa3sHOBHIHOCTEH COBPEMEHHOW YIPABIEHYECKOW JOKyMeHTauuu. Pocapxus,
BHUMNIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlureparypa
OcHoBHast

boikoBa T.A.  JlokymMeHTauumoHHOe  oOOecredeHue  yIpaBieHUs  (IeTONPOU3BOACTBO)
[DnmexTponHEIi pecypce] yueonoe mocooue / T.A. beikosa, T.B. Ky3nenosa. 2-e u3z. nepepad. u
nomn. Mocksa: Uadpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
JloxymenToBenenue. YueOnuk. Jlapun M.B., [Inemkesuu E.A., SIlakoBas B.®., Munranes B.C.,

TepentseBa E.B., 'apnua M.JI. M.: U3natensckuii neHTp «Axagemus», 2016. 319 c.

JlonmoaHuTeIbHAS

CokxoBa A.H. CoBpemeHHble HccieoBaHusi B oOmactu nokymentoBenenus // CoxoBa A.H.
JIOKyMEHTOBE/ICHHE: TeOpHUs U MPaKTUKA: U30p. Tp. / mpeauci. nmpod. M.B. Jlapuna. — M., 2009.
—C.24-37.
Jlapua M.B. AkTyaibHbIe Tpo0OJIeMbl COBpeMeHHOTO JoKyMeHToBeAeHus . BectaHuk PITY. Cepus:
JlokymeHTOBeieHMe W apxuBoBeneHue. Mudopmaruka. 3amurta uHpOpMaUMU U
UH(POPMALIMOHHAS 0€301acHOCTb, 2014. Ne2(124) C.139-148.
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf
CokoBa A.H. JlIokyMeHTOBEICHHE: TEOPHS U NMPAKTHKA: U30p. Tp. / mpeaucit. mpod. M.B. JlapuHa.
- M., 2009.
Ckynencku K. JIokyMeHT kak mpeamer uccienoBaHusi KyabTypsl // ctopust u apxusbl, 2015.

Ne2. C.57-63. https://documentation.rsuh.ru/jour/article/view/2 1
Duranti L. From Digital Diplomatics to Digital Records Forensics. Archivaria 68. (Fall 2009). P.
39-66. [DneKTpOHHBII pecypc] URL:
https://archivaria.ca/index.php/archivaria/article/view/13229/14548 .

Ilepeuenb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAMOHHOM ceTn «HTepHeT»
Pocapxus . Caiir. http://archives.ru/

BHUMNIAA. Caiit. http://www.vniidad.ru/

9.2 Mertoanyeckue peKOMEHAAUMH 10 MOATr0TOBKE MUCbMEHHBIX padoT

B nporniecce o0ydenus ctyaentsl PITY BBINMONHAIOT pa3Hble BUbI THCbMEHHBIX PaloT.

OCHOBHBIMH LIENISIMU TIUCBMEHHBIX Pa0OT B By3€ SABJISIOTCS:

* 3aKpEIUICHUE NTOJIyYEHHBIX 3HAHUM 110 CIIEHHUAIBHOCTH, IPUMEHEHHUE 3TUX 3HAHUU IIpU
peleHny mpoecCUOHAIBHBIX 3a/1a4;

* pa3BUTHE HABBIKOB BEJICHUS CAMOCTOSTENLHON pabOTHhI, OBIaIEHHE METOAUKAMU U
IIPUHIANIAMHA CaMOCTOSITEIbHOM HCCIIEN0BATEIBCKON AESTEIbHOCTH;


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf
https://archivaria.ca/index.php/archivaria/article/view/13229/14548
http://archives.ru/
http://www.vniidad.ru/
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* (popMupoBaHUE yMEHHUS TPAMOTHO M JIOTHYHO M3JaraTb COOpaHHbIE HAyYHbIC JaHHbIC
1 MaTepuaibl COOCTBEHHOU MCCIIEI0BATENIbCKON AESITEIbHOCTH.

Hawubonee npocrasi, HO oueHb BaykHasi popMa MUCbMEHHON pabOThI B By3€ — 3TO
KOHTpOJIbHas paboTa. OHa sBsieTcs 0053aTeIbHBIM JIIEMEHTOM CaMOCTOSATEIbHON PabOThI
CTYJI€HTA U, IPEXKIE BCET0, JEMOHCTPUPYET YMEHUE BOCIIPUHUMATD U NIEPEIaBaTh
nH(pOpMAaLIHIO.

OTOT BUJ MUCBMEHHOM pabOThI MPEyCMOTPEH YUEOHBIMU IUTAHAMU MTOATOTOBKH
OaxanaBpoB M Ha Kadepe apXUBOBEJIEHUS MPEUIaraeTcsl B paMKax U3yueHus oOIIHMX KypcoB U
KIIB.

Takxe B mpouecce 0Oy4eHHs CTYACHTY HPEICTOUT BHIIOJHEHHE KYpCOBBIX padoT,
KOTOpbIe (POPMHUPYIOT HCCIIEI0BATEIbCKIE HABBIKH, PA3BUBAIOT CIIOCOOHOCTH CUCTEMAaTH3AIMH U
OCMBICJICHHS YK€ CYILIECTBYIOUIET0 3HAHUS M HANpaBi€Hbl HA CAMOCTOSITEILHOE pEIIeHHE
HEKOTOPBIX TEOPETHUUYECKUX MU MpakTHUeCcKuX 3aaa4. KypcoBas paboTa 1eMOHCTpUpPYET yMEHUE
paboTaTh € HCTOYHUKAMH, KCIOJIb30BaTh JOCTHIKEHHUS COBPEMEHHOW HaykKu (Hampumep,
UCIIOJIb30BaTh JOCTHKEHHS apXWBOBEIEHUS, a TAKKE CMEXKHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCHEIIHO pelaTh MOCTABJIEHHBbIE 3ajauyd, oOpabaTbiBaTh U 0000mIaTh MaTepuan. Hamucanue
KOHTPOJBHON paboThl, MOArOTOBKAa M 3alUTa KypCOBOW HMEET psiJ OpraHu3allMOHHBIX U
METOIUYECKUX OocoOeHHOcTeH. O3HAaKOMIIEHHE C JaHHBIMH METOJAMYECKHMHU PEKOMEHIALUSIMU
IIOMOJKET CTYAEHTaM IPAaBUJIBHO OPraHM30BAaTh CBOIO YYEOHYIO U HAYYHO-HCCIIEOBATEIBCKYIO
pabory.

OO0mmue TpeOOBaHUS K CTPYKTYpPe U COACPKAHMIO MMCbMEHHBIX padoT

Baxxnoil ¢popmoii camocToATebHONU paboThl CTy/IEHTa SBJISETCS KOHTpPOJIbHAs padoTa.
Ona mpenycMoTpeHa Aisi OOJIBIIMHCTBA JUCLHMIUIMH y4yeOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBeeHUs. Ee HanncaHue npecienyeT 1eab yriyoJeHHOU MpopaboTKU AUCIUILINHBIL.

KontposnbHas paboTa BBINONHAETCS CTYJEHTaMH B COOTBETCTBHM C TEMaTHUKOM,
eXEerogHo  yrBepxkaaemoit  kadenpoit. KoHTpompHass pabora  SBIAETCS  DJIEMEHTOM
CaMOCTOSITENIbHON PabOThI CTYZICHTOB, TO3TOMY BBIOODP TEMBbI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHusi KOHTPOJBHOW pPaOOTHI CTYAEHT JODKEH B IEJIOM O3HAKOMUTHCA C
paszenaMu Kypca, pelyCMOTPEHHBIMH yU4eOHO porpaMmoi.

Pabora o HanMcaHWI0 KOHTPOJIbHONW HAUWHAETCS C BBISBICHUS U U3yUEHUS! HICTOYHHUKOB
U auteparypsl o Teme. [lo okoHuaHuu cOopa U U3y4deHUs JIMTEpaTypbl U UCTOUHUKOB CIEIyeT
MPOIyMaTh IJIaH KOHTPOJIbHOU paboThl. CocTaBlIeHHE MJIaHa — BayKHAS 4aCTh paOOTHI HAJl TEMOM.
[Inan npezncrasisier co0oii mepedeHb BOMPOCOB, OTPAXKAIOLINX cojJepKaHue ucciaenoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOJYyMaH U MOCTPOEH, BO MHOTOM 3aBHCHUT Kau€CTBO KOHTPOJIbHOMN
paboThl. B miaH nenecoobpazHo BKIOYUTh HanOoJee BaKHbIE TEOPETUUYECKUE M MIPAKTUYECKHE
BOIPOCHl TEMbI, KOTOpbIE MPU HEOOXOAMMOCTH MOTYT OBbITh JAeTanusupoBaHbl. Kak npasuio,
pabouuil BapuaHT IU1aHa JODKEH ObITh Pa3BepHYTHIM, 4TO 00jeryaer paboTy Hall TEMOIl.

B oxoHuaTenbHOM BapuaHTE IUIAH MOXKET OBITh JaH B COKpAIlEHHOM BHJE, HO
00s13aTENIbHBIM YCIIOBUEM TMPH 3TOM SBJSIETCS OTPa)XEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMbIX B KOHTPOJIBHOU pa 60Te. COCTaBICHHBIN TUIaH JODKCH HAWTH OTpPakKCHUE B
OTJIaBJICHUH K KOHTPOJBbHOHM pabote. PaboTa MoMmKHA BKIIHOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHUE, OCHOBHYIO 4aCTh, COCTOSIIYIO U3 HECKOJIBKUX pa3/IeJIOB WU aparpados, 3aKII0UEHNE,
CIMCOK MCTOYHMKOB M JIUTEpaTypbl. Bo BBeAeHMU HEOOXOIUMO KPAaTKO PACKPBITh 3HAYEHUE U
aKTyaJIbHOCTh H3y4aeMmMoro Bompoca (TeMbl), Ha3BaThb OCHOBHbIE 3aJauyud padoThl, e€e
XPOHOJIOTUYECKHE PpPaMKH, OOOCHOBaTb CTPYKTYpY, JaThb KpaTKUil 0030p HCTOYHHUKOB H
auTepaTypsl 1o TeMe. O030p HCTOUYHUKOB U JIMTEPATYPhI HE JOJKEH CBOJUTHCS K IIEPEUUCIICHUIO
UCIIOJIb30BAHHOI'O aBTOPOM HOPMAaTMBHOI'O MaTepuaya M OIyOJMKOBAHHBIX craTeil. B Hem
clelyeT JaTh aHallu3 MCTOYHHMKOB M JUTeparypbl. B 3aBucuMocTH OT o0beMa M II€JIEBOTO
Ha3HaueHUsl paboThl, 0030p UCTOUHUKOB M JIUTEPATyPbl MOXKET ObITh NMPEACTaBIEH OTIEIbHBIM
naparpadoM wim pa3aesioM B OCHOBHOW 9acTH PaboTHI.

OcHOBHasi yacTb KOHTPOJBbHOH paOOThl JODKHA OBITH M3JI0)KEHA B COOTBETCTBUHU C
IUIAHOM, OCBELIaTh COCTOSIHUE M COJEP)KaTh aHAJIU3 PacCMaTpUBAEMBIX BOIPOCOB C YYETOM
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COBPEMEHHOT'O0 YpPOBHS Pa3BUTUSl TEOPETUUECKHUX 3HAHUNW M OIBITa NPAKTUYECKOH pabOThI
apXUBHBIX YUPEKJIEHUI B 3TOI 00sacTu.

[Tpu pacKpbITHH TOH WM UHOM TEMBI CTYIEHT JOJKEH CTPEMUThCS OAPOOHO U IITy00KO
W3JI0KUTh KPYT BONPOCOB, BXOASIMIMX B Hee. [lo Mepe paccMoTpeHHs] maTepuana OTAeIbHbIE
HOJIOKEHHUST KOHTPOJIBHOM paboThl ciieyeT UILUTIOCTPUPOBATh MPUMEPAMH U3 JINTEPaTyphl U, 1O
BO3MOXXHOCTH, W3 MPAaKTHUKH pabOThl KOHKPETHBIX apXMBOB C 00S3aTENbHBIMU CCHUIKAMHM Ha
JUTEpATypy U UCTOUHUKHU. B 3aKimroueHNHr KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKOW M TPaKTUYeCKOl pa3paboTku BompocoB. CHHCOK HCTOYHUKOB M JIMTEPATYpPbI
npezcTaBisier co0oi MepedeHb HCMOIb30BaHHBIX paboT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(haMuIMKM ¥ MHULIMAJIBI aBTOpa (aBTOPOB), Ha3BaHUE PAOOTHI, MECTO, BpeMsI €€ OIyOJIUKOBaHUS U
CTPaHHULIBI.
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Ipuaoxkenue 1

Annomayus oucyuniaunvl (Mooyns)

Jucunmnuua (Monyns) «Mcropuorpagusi OKYMEHTOBEICHUS» peaTU3yercss Ha
(dakynpTeTe  apXMBOBEACHUS M JOKYMEHTOBEIEHHMS  Kadeapoill  JTOKyMEHTOBEICHHMS,
ayJIMOBU3yaJIbHBIX U HAYYHO-TEXHUYECKUX apXHUBOB.

Henp tucuuIuinHbl — 03HAKOMHUTH 00yYaroIierocs ¢ uCTopuorpaduei JOKyMeHTOBEICHHUS.
3ama4un TUCIUTUIHHb!

- cbhopMHupoBaTh Yy O0O0yYaroImerocs TMpeACTaBICHUS 00 OCHOBHBIX JTamax pa3BUTHUS
JOKYMEHTOBEICHUS KaK HAYKH;

- 03HAKOMHTH 00YUAIOIIETOCs C UCTOPHEH 3ap0OKICHHUS U PA3BUTHS JOKYMEHTOBEUECCKON MBICITH;
- chopmupoBaTh y oOyuaromierocsi 3HaHHS OCHOBHBIX MpPOOJEM JOKYMEHTOBEACHHUS Ha
OIMPCACIICHHOM J3TaIl€ Pa3sBUTHUA JOKYMCHTOBCACHU A KaK HAYKH,

- chopmupoBaTh y oOywaromierocss yMEHHUS AaHAU3UPOBATh aAKTyaJlbHbIE MPOOIEMBI
JIOKYMEHTOBE/ICHHS Ha COBPEMEHHOM 3Tale pa3BUTHs HayKu B Poccuu u 3a pyoexom;

- copmMupoBaTh y OOYyYaromerocsi HaBBIKM COCTaBJICHHUS OUOIMOTpadUvecKUX CIUCKOB U
0030pOB 110 BEIOPAaHHOH TeMe TOKYMEHTOBEIYECKOTO UCCIICIOBAHUSI.

JucuumnuHa (MOAyJb) HAaMpaBlieHa Ha GOPMHUPOBAHUE CIEAYIOIINX KOMITETECHITHI:

[IK-2.1 TIpumenser Teopermueckue 3HaHUA B cQepe TOKYMEHTAIMOHHOTO OOECHIEYeHHs! YIPAaBIEHHS B
MpPaKTHYECKON AEATETBHOCTH

[TK-2.2 Opranusyet nokyMeHTalIMOHHOE 0OECTICUEHNE YIIPABIEHHS B OPraHU3AIMAX PA3TMUHBIX
OpraHHU3aIOHHO-NIPAaBOBHIX (hOpM U PopM cOOCTBEHHOCTH, TOCYIAPCTBEHHBIX OpraHax M OpraHax MECTHOTO
caMOyIpaBIlICHUS

I1K-2.3 Beimonuser paboTy 1o J0KyMEHTAlMOHHOMY 00€CTIEYEHHIO YIIPABICHIECKMX MPOLECCOB B OPraHM3alUsaX
Pa3IMYHBIX OPraHU3aAHOHHO-TIPABOBBIX (GopM U HOPM COOCTBEHHOCTH, FOCYIAPCTBEHHBIX OpraHax M OpraHax
MECTHOTO CaMOYTIPaBICHHS

B PE3YIbTAaTC OCBOCHUA TUCHUILINHBI (MO,[[yJ'Iﬂ) O6y‘laIOHlI/II>'IC$I JOJIKCH:

3HaTh: TEOPETHYCCKUE OCHOBBI JIOKYMCHTAIIMOHHOTO 00CCIICUCHHS YITPABICHUS
VMeTh: IPUMEHSATh TEOPETUUECKHUE 3HAHHS TIPH OPraHU3alUH JOKYMECHTALOHHOTO
o0ecrieueHHs ynpaBJIeHUsS

BuaieTb: METOHONIOTHEH JOKYMEHTAMOHHOTO 00ECIICUeHHUs YIIPaBIICHUS

[To mucrumuinHe (MOIYII0) MpeayCMOTpeHa MPOMEXyTOUHas aTTecTanus B hopMe IK3aMeHa.
OO0masi TpyIOEeMKOCTh OCBOCHHUS IUCHUIUIMHBI (MOJIYJsI) COCTAaBJISCT 3 3a4eTHHIC

CAUHUIBI.
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